 Informative Speech Planning Worksheet
Step 1: Choose Your Topic

What is your informative speech topic? _____________________________________________________________________________________________

Step 2: Identify 3–4 Main Ideas
List the key points you want to cover in your speech. These should be the core ideas that help explain or support your topic.
	Main Idea #
	Description

	1
	

	2
	

	3
	

	4 (if needed)
	



Step 3: What are keywords that will help you search these ideas? What are some synonyms? (use thesaurus.com)
	Keywords for Main Idea #
	Synonyms for Main Idea#

	1
	

	2
	

	3
	

	4 (if needed)
	



Step 4: Find Supporting Articles
For each main idea, find one article that provides evidence, examples, or explanations. Fill in the table below:
	Main Idea
	Article Title
	How It Supports Your Point

	1
	
	

	2
	
	

	3
	
	

	4 (if needed)
	
	




Step 5: Information for your Oral Citations
For each main idea you will want to have an oral citation. Fill in the table below to help you provide that information. You will need three of the following: 
· Author Name
· Author Credentials
· Title of work
· Publication Name
· Publication Date
· Publication Credentials
· Access Date

	Main Idea
	[bookmark: _Hlk210633233]Information:
	Information:
	Information:

	1
	
	
	



	Main Idea
	Information:
	Information:
	Information:

	2
	
	
	



	Main Idea
	Information:
	Information:
	Information:

	3
	
	
	



	Main Idea
	Information:
	Information:
	Information:

	4(if needed)
	
	
	




